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Child Nutrition Labeling Program
Program Coordinator, Reviewer, and Manufacturer Responsibilities

PURPOSE

This document identifies Program Coordinator, Reviewer and Manufacturer responsibilities
under the Child Nutrition (CN) Labeling Program.

SCOPE

This procedure addresses manufacturers who produce meat and poultry products under the CN
Labeling Program. These manufacturers are most often reviewed by Livestock, Poultry, and
Seed (LPS) Program’s, Quality Assessment Division (QAD) personnel.

REFERENCES

QAD 100 Procedure: QAD Application for Service.

Application for Service (LPS-109)

Appendix A: CN Plant Monitoring Review Checklist

Industry Guidelines for Preparation of Quality Control Program for Meat, Poultry, Seafood, and
Non-meat CN Labeled Products

RESPONSIBILITY
1. Manufacturer Responsibility:

Manufacturers who participate in the CN Labeling program are required to:

1.1  Complete an Application for Service form (LPS-109) in accordance with QAD 100
Procedure: QAD Application for Service.

By completing and submitting the application form(s), CN Labeling manufacturers agree
to timely fee-for-service payment of services rendered. Failure to abide by the
regulations or make timely payments will result in the suspension or revocation of CN
Label approvals.

1.2 Receive approval of the Quality Control (QC) program, prior to production. QC
programs shall be submitted to the QAD CN Coordinator for review and approval using
the latest version of the Industry Guidelines for Preparation of Quality Control Program
for Meat, Poultry, Seafood, and Non-meat CN Labeled Products.

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability, and
where applicable sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or part
of an individual's income is derived from any public assistance program (not all prohibited bases apply to all programs.) Persons with disabilities who require
alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA's TARGET Center at (202) 720-2600 (voice
and TDD). To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, or call
(800) 795-3272 (voice) or (202) 720-6382 (TDD). USDA is an equal opportunity provider, employer, and lender."



https://www.ams.usda.gov/publications/content/qad-100-application-meat-grading-and-certification-services
https://www.ams.usda.gov/publications/content/qad-100-application-meat-grading-and-certification-services
https://www.ams.usda.gov/resources/lps109
https://www.ams.usda.gov/publications/content/qad-652-certification-child-and-nutrition-labeling-products
https://www.ams.usda.gov/publications/content/qad-652-certification-child-and-nutrition-labeling-products
http://www.fns.usda.gov/sites/default/files/updated_prepqc.pdf
http://www.fns.usda.gov/sites/default/files/updated_prepqc.pdf
https://www.ams.usda.gov/resources/lps109
https://www.ams.usda.gov/publications/content/qad-100-application-meat-grading-and-certification-services
https://www.ams.usda.gov/publications/content/qad-100-application-meat-grading-and-certification-services
http://www.fns.usda.gov/sites/default/files/updated_prepqc.pdf
http://www.fns.usda.gov/sites/default/files/updated_prepqc.pdf
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1.3 Notify the QAD CN Coordinator on a weekly basis of planned CN Labeling production,
include the name of the manufacturer, location, and days of production with each
notification. Failure to give advance notification of CN Labeling production may result
in the suspension of CN Labeling approvals.

1.4 Submit new or revised QC programs and weekly production schedules to
QAD.CNLabel@ams.usda.gov. If submissions cannot be submitted electronically,
contact the CN Coordinator for an alternative method.

2. Coordinator Responsibilities

2.1 Represent QAD on the CN Labeling Work Group.

2.2  Provide guidance on CN Labeling to manufacturers and Reviewers.
2.3 Provide training on CN Labeling to Reviewers.

2.4  Review new and revised CN Labeling Programs, including:

a. Verify that the Business Operations Branch has received the Application for
Service.

b. Notify the Reviewer that a new or revised program has been received.

c. Make preliminary determination for approval or denial.

d. Request feedback from the Reviewer for each new or revised program.

e. Make final determination for approval or denial.

f. Notify the applicant of the determination.

g. Notify Reviewer of the determination.

h. Notify the CN Labeling Operations Office when a new program is approved.

i. Add newly approved programs to the CN Plant Lists and Schedules. Master List
and regional list.

j. Add the date for revised programs to the Quarterly List.

2.5  Assign CN Label reviews to Reviewer via email, and include a courtesy copy to Regional
Director.

2.6 Production Schedules


mailto:CNLabel@ams.usda.gov
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a. Post Production Schedules and Quarterly Review Lists on the QAD AGNIS CN
Labeling Review site.

2.7  CN Label Review Reports
a. Review CN Label Review Reports.
b. Send an official letter to the facility of the final rating.

c. For facilities that receive a Conditional Rating or Unsatisfactory Rating and
subsequently provide the required Notice of Corrective Actions, the Coordinator
will:

i. Review corrective actions to insure they meet the requirements for CN
Labeling Program.

ii. Notify the manufacturer of the adequacy of the submitted corrective
actions.

iii. Notify the Reviewer, if a grader performed the review, of the corrective
action(s) and its adequacy.

d. Provide CN Labeling Operations Office with information concerning CN reviews.

e. Post all CN reviews on the QAD AGNIS CN Labeling Review site.

2.8 Charges

The CN Coordinator will charge a minimum of ¥ (one quarter) hour at the non-
commitment rate to review all new and revised programs.

3. Reviewer Responsibility
3.1  Complete required training for CN Labeling Reviews.
3.2  CN Label Reviews
a. Complete assigned CN reviews by the assigned deadline.

b. Prior to conducting CN Label Review, check the QAD AGNIS CN Labeling
Review site for all updates and production schedules.

c. Record AMS monitoring of CN Labeled product on the CN Plant Monitoring
Review Checklist (Appendix A).


https://ems-team.usda.gov/sites/AMS/LPS-QAD/Audit%20Services/SitePages/CN%20Labeling%20Review.aspx
https://ems-team.usda.gov/sites/AMS/LPS-QAD/Audit%20Services/SitePages/CN%20Labeling%20Review.aspx
https://ems-team.usda.gov/sites/AMS/LPS-QAD/Audit%20Services/SitePages/CN%20Labeling%20Review.aspx
https://ems-team.usda.gov/sites/AMS/LPS-QAD/Audit%20Services/SitePages/CN%20Labeling%20Review.aspx
https://ems-team.usda.gov/sites/AMS/LPS-QAD/Audit%20Services/SitePages/CN%20Labeling%20Review.aspx
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d. Provide a copy of the CN Plant Monitoring Review Checklist (Appendix A) to the
facility. Though note that all findings are tentative pending review by the CN
Coordinator.

e. Submit the completed CN Review Checklist to CN Coordinator via email.
3.3  Charges

a. For each manufacturer reviewed, the CN Reviewer will enter the travel time,
review time, mileage, and per diem, as appropriate, required to complete the
review into CAMS. If reviewing multiple manufacturers in the same trip, the
charges will be prorated among the number of facilities reviewed.

b. Charges are entered into either CAMS-L or CAMS-P; the service agreement
established with QAD determines which system the charges should be entered
into. If the manufacturer is classified as a meat applicant, use CAMS-L; if the
applicant is classified as a poultry applicant, use CAMS-P.

c. The charges for CN reviews are based on the current fees for meat and poultry
service.

d. The manufacturer is charged based on the type of service agreement established
with QAD regardless of who performs the review.

i. For applicants classified as meat, they will either be charged the
Commitment or Non-commitment rate for services under 7 CFR 54.

ii. For applicants classified as poultry, they will either be charged the
Resident or Fee rate for services under 7 CFR 70.

ii. For Commitment and Resident applicants where a grader assigned to the
manufacturer performs the review within the normal working hours of the
day, the review is considered part of the commitment agreement and the
applicant will not be charged an additional fee.

iv. For Commitment applicants where the grader is unable to perform the
review within the normal established production schedule, either 1) the
grader may charge the applicant overtime to complete the review, or 2) a
Supervisor will perform the review and assess the applicant charges
including travel time, review time, administrative time that includes time
to complete the report and enter charges into CAMS, mileage, and per
diem.
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v. For Non-commitment and non-resident applicants, the applicant will be
charged for the Reviews travel time, review time, administrative time,
including time to complete the report and enter charges into CAMS,
mileage, and per diem. If reviewing multiple manufacturers in the same
trip, the charges will be prorated among the number of manufacturers
reviewed.

4. Change of Record

This procedure had a major rewrite.

Jennifér ©—Porter, Director

Quality Assessment Division
Livestock, Poultry, and Seed Program




